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ARTICLE J 

PURPOSE, SCOPE AND TERM OF A6REEKENT 




Thlm Agr«Mi«nt !• •ntMr^d into in ordor to pronoto 
HazBonious rolations toettroen th« Township and ths Union 
In ths best interests of the residents of Sveshan 
Township. It shall be the mutual objective of the Union 
and the Township to provide for the uninterrupted public 
services to the general piiblic. The Union agrees that 
during the term of this Agreement, neither the Vnion, nor 
anyone acting on its behalf, will cause, authorize, 
support or take part in any strike, work stoppage, 
slowdown, walk-out, or other job action against the 
Township. The Union agrees that such action would 
constitute a material breach of this Agreement. 
Participation in any of the above shall be deemed grounds 
for disciplinary action up to and including termination 
of employment. The Union will actively discourage any 
strike, work stoppage, slowdown, walk-out, or other job 
action against the Township. 




This Agraunent applies to the bargaining unit kno%m ae 
Clerical Employees. It is intended to cover all full-time 
clerical personnel paid on an hourly basis. 

A. The positions covered by this Agreement are: 

Acooxmting Assistant, Accounting Clark, Administrative 
Clerk, Administrative Secretary, Asaaaaing Clark, 
Clerical Aasiatant, Clerk-Typiat, Deputy Court 
Administrator, Payroll and Banafit Adminiatrator, 
Parmit Coordinator, Principal Asaaaaing Clark, 
Seeratary, Sanior Asaaaaing Clark, Violations 
Clark. 
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B. Xt Ib ItBreby BgrBed that should any axiatii^ title 
covered Joy this Agreeaent change, said changed title will 
continue to be covered by this J^eeeent with the 
exception of eny position that nay be identified as 
cupervisory in nature. 






This Agreement shall be in Tull Tores end effect Troa 
January 1, 1996, to December 31, 1999 inclusive or until 
it is supplanted by e subsequent egreesent unless 
otbervise specified. 




article 11 

RBCOGNITIOK OF UNION RIGHTS 
SECTION 4 - RECOGNITION OF LOCAL 676t 
Thtt Township lisrs]^ rscognisss and aeknowXsdgss that 
TMBstsrs 2<ocal C76 Is ths «xolusivs eollsctive 
bargaining raprasantativa of tha biqpleyaas in tha 
classifications oovarad this Agraaaant. 

SECTION 5 - WORK PER FORMED BY COVERED EMPLOYEES _OHLYj 
It is not tha intention of tha Inployar to dany work to 
any aaployaa by assigning trork to a auparviser. Bovavar, 
it is understood and agreed that supervisors are 
specifically pamittad to work in ease of amarganeias, 
temporary heavy work loads or whan there is a shortage of 
qualified help due to the absence of illness of a regular 
employee. 

SECTION 6 - STATUS OF SHOP STEWARD; 

A. The To%mship recognises tha right of the Union to 
designate a Shop Steward and alternate from the 
Township's Seniority List* The authority of the Shop 
Steward and alternate shall be limited to and shall not 
exceed the following duties and activities: 

1. The investigation and presentation of grievances 
to the Toimship or the Township's designated 
representative in accordance with the provisions of the 
Collective Bargaining Agreement. 

2. The collection of dues when authorised ^ the 
Union. 

3 • The transmission of such messages and information 
which shall originate with and are authorised by the 
Local Union or its officers, provided such messages and 
information have been reduced to writing or are of a 
routine nature and does not involve work stoppage, 
slowdowns or any ether interference with the Township's 
business. 
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B* Shop Stttvards and altamatas hava no authority to taka 
atrika action or any other action lAich interrupts the 
Township's business* The Township recognises these 
liBitations upon the authority of the Shop Stewards and 
altamatas and shall not hold the thiion liable tor any of 
the said unauthorised acts. Nothing eontained herein 
shall insulate the ihiion froa the authorised acts of its 
officers, agents or saployeea (including shop stewards 
and alternates) • The Township in so recognising such 
lisitations shall have the authority to inpose proper 
discipline, including discharge, in the event the Shop 
Steward or alternate has taken strike action, slowdowns 
or work stoppage in violation of this Agreement. 

C. Upon adoption, all ordinances and resolutions amending 
or changing personnel policies affecting employees 
represented by this Aqpreement shall be forwarded to the 
Shop Steward. 

SECTION 7 - SENIORITY OR THE SHOP STEWARD: 

The Shop Steward shall be granted seniority in his job 
classification with regard to layoffs and rehiring. Under 
no circumstances shall the Township discriminate against 
a Shop Steward because of his activities as such. 


SECTION a > LIMITATION OF SHOP STEWARD At 






The Shop Steward or alternate shall net give orders to 
employees nor countermand orders or supervisory 


personnel. 


SECTION 9 - DUES CHECKOFF AND IHDEMNIFlClTIONl 
A. Upon receipt of proper written authorisation from an 
ei^l^ee, the Township shall deduct Onion dues, on a pro-^ 
rata basis and shall remit the monies eollected to the 
Unim not later than the 15th day of each month. The 
tmion agrees to indemnify and hold harmless the Township 
frOT any oases of action, claims, less or damages 
incurred as a result of this clause. 


7 




I! 

I 

I 

I 


B. BIX deductions tinder this Section shall be subject to 
revocation under the provisions of General Municipal Law, 
ns nnended, by the ^nployees who executed such 
nssignnents, upon giving written notice to that nffeet. 
Such notice nhall i>e given to the Township Manager. The 
Township nhall thereafter oease withholding nny nonies 
whatsoever under such checkoff suthorisation. 

C. Bssignees shall have no ri^t or interest «rtiatsoever 
in nny money nuthorised to be withheld until such money 
is actually paid ever to then. The Township or nny of its 
officers end e^>loyees shall not be liable for nny delay 
in carrying out such deduction, and upon forwarding a 
check in payaent of such deductions by nail to the 
assignee's last kno%m address, the Township and its 
officers and eaployees shall be released froa all 
liability to the enployees*>assignors and to the assignees 
under such assignnents. 

D. The Union agrees that there shall be no 
discrinination, intimidation, restraint and coercion by 
it or its officers, agents or aeabers against any 
employee who refuses to or fails to execute an 
authorization to deduct dues; or join the Union. 

E. hgeaey Shop - it is understood and agreed that upon 
the signing of this Agreement, provisions of the "Agency 
Shop" concept established by the passage and signing of 
the amendments and supplements to the "New Jersey 
Employer-Employee Relations Act" (P.L. 1941, C. 100, C. 
14" llA 11 at. sec.I shall take effect. Those as^loyees 
that are in the bargaining unit on the effective date of 
this Agreement idio do not join the Onion within thirty 
(30) days thereafter, any new employee who does not join 
within thirty (30) days of initial employment within the 
unit, and any eq>lc^ee previously employed within the 
unit who does not join within ten (10) days of re-entry 
into ea^loyment within the unit shall, as a condition of 
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«apleyaent, pay a raprasantation faa to tha Onion by 
autoaatic payroll daduetien. 

Iba rapraaantatlon faa ahall ba In an aaount aqual to 
•igb^-flva parcant (85%) of tha ragular Union vaabership 
duaa, daaa and aasaasaanta, aa eartifiad to tha ai^leyar 
tY tha Union. 9ha mion may raviaa ita cartifieation of 
tha aaeunt of tha rapraaantatlon faa at any time to 
raflact cbangaa in tha ragular Union ■aabarahip duaa, 
faaa and aaoaaaaanta. Tha mion'a antitlaaant to tha 
rapraaantatlon faa ahall oontlnua bayond tha tarainatlon 
data of thia Agraasant ab long aa tha Union raaaina tha 
aajorlty rapraaantatlva of tha ajq>loyaaa in tha unit, 
provided that no aodlflcation la Bade In tha provlaions 
^ a auccaaaor agraament batvaan the Union and tha 
Snployar. Tha Union ahall Indaanlfy and hold tha employer 
harmlaaa agalnat any and all claims, demands, aulta and 
other forms of liability that may arise out of, or by 
reason of any action taken by tha Employer In conformance 
with this provision. 

SECTION 10 « PHIQN ACCESS TQ PREKISEB; 

A duly authorized raprasantativa of the Union shall be 
admitted to tha pramlsas during normal working hours for 
tha purpose of assisting In tha adjustment of grievances, 
investigation of working conditions and for investigation 
of complaints that tha contract Is being breached. Such 
visits shall not be permitted to interfere with normal 
business. 

SECTION 11 - WTaggLTAMEOPS UNION UICHTfll 

a'. Pttllatim soszd • Tha Union shall have the use of a 
bulletin beard on the Township's pramlsas for the posting 
of notices relating to tha union meetings and official 
business only. No ether notices shall be posted until it 
has been submitted ’to and si^rovad by tha Township 
Manager or his designee. Such sn^roval shall not be 
unreasonably withheld. 
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B» Slaeklivtiag BrebiJ»lt«0 • Th» Township shall not 
satabllsh or craata a ao oallad "blacklist", nor in any 
way baoane a party %o the •stablishing of such a 
"blacklist" that say hava for its purpoaa tha pravantion 
of any aaabar of tha Union obtaining aapleyaant with tha 
Township or anothar a^loyar. 
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RECOGNITION OF lUNAGEKENT RIGHTS 


It is rseegnlssd that tbs aanagasant of tha Township« the 
oootrol of its prepsrtiss and tha saintananea of ordar 
and sffieianey is solaly a raaponsibility of tha 
Tovn^ip. Accordingly, tha Township retains tha right, 
including but not linitad, to: 

!• Salact and diract tha working foroas, including 
tha right to hira, suspand, discharga or otharwisa 
discjj^lina for just eausa; 

Jttsign, prraota, danota or transfer; 

3. Detamine tha asount of ovartisa to ba worked; 

4. Raliava anployaas from duty dua to lack of work 
or for other lagitinata reasons; 

5. Decide tha nuaber and locale of its facilities, 
stations and %rork sites; 

6. Detamine tha work to ba parfomad within tha 
unit, tha amount of supervision necessary and the 
desirable nathods and schedules of work; 

7. Tha selection, procurasant, design and control of 
aquipaent and materials; 

8. The purchase of or contracting for the services 
of others; and 

9. Except as they be otherwise specifically limited 
in this Agreement, to make reasonable and binding rules 
which shall not be inconsistent with this Agreement. 




fc W. >'f-i i M * u (ffi 


The Township may establish such rules as it deems 
necessary or desirable provided that such rules are not 
in conflict with the terms of this Mn^eement. such rules 
shall be in writing and a copy of such action ahall be 
aent promptly to the Union. 
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ARTICLE IV 

6A1AR1E8, WAGES AND OTHER CCMPENSATIONS 
BECnON 14 - SALARIES AND WAGES: 

iftsc • Xt is undBTBtood «nd Bgr«Ad that tach •a^loyae 
covuTBd by this Agraaaent Bhall raoaiva B 3% vaga 
InerBaaa r«troactiva to January 1, 199S. 

A997 • Any paraon anployad tha Tovnahip on January 1, 

1997 vho la covarad by this Agraaaant ahall racaiva a 4% 
vaga Incraaaa evar tha vagaa paid to aueh parson on 
Daeaabar 31f 1996. 

1998 - Any parson aaployad by tha Tovnahip on January 1, 
1998 «d)o is covarad by this Agraaaant shall racaiva a 4% 
wage incraaaa over tha wagas paid to such parson on 
Daeaabar 31, 1997. 


1999 • For covered aaployaas vho are aaployad on 
January 1, 1999 a 44 wage increase over tha wagas paid to 
such a parson on Daeaabar 31, 1998 shall be paid, 
affactiva January 1, 1999. 

B gCyiON 15 - PERFORMANCE EVALUATION SYSTEM: 

The purpose of tha Annual Ferforaanca Evaluation Systea 
is to increase coaaunication batvaen Suparvisors and 
their as^loyaes; to clarify work objectives and 
expectations; to provide a potential basis for 
proaotions, salary adjustaents and other personnel 
actions; to encourage aaployee development and to in^rove 
organizational productivity. 

A foraal written evaluation will be conducted on each 
aapl^ee's job performance by their raspaetiva supervisor 
at the and of each year on a foraat provided by the 
Township Manager. Ferforaanca Evaluations shall be 
ultimately ai^roved by the Township Manager. 
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^ECTIOM 16 > BtERGgMCT CALL-IW: 

MhuMVWT an aapleya* is callsd into work at a tiao for 
vhidi work is not ragulsrly s^odulad or is raquirod to 
ratum to work ttnssqpoetodly aftor tbo aaployss lias loft 
frosi his/har tagularly aobsdulod 4ay's work <axeludss 
ai^iadulod rstums ), tbs aaployss shall rscsivs no Isas 
than two (3) hours at fais/hsr currant rats of pay axespt 
if callsd in aarly within two (2) hours of achsdulsd 
starting tins. 


SggriON 17 - WORK IN B 




H CIABSIFICkTIOH: 


e^;>loysss iidio work in a highsr paid elassifieatlen than 
thsir own shall rsoaivs no lass than tbs ainiaua wagss 
applieabls to such highsr paid classification if such 
work was first authorised by a supervisor, Oepartaent 
Head or upper aanagsaent and was for a continuous period 
of seven (7) hoiirs or aore. 
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article V 

WORK WEEK, PAY PERIODS AMD OVERTIME 

BgOTTOH 18 - WORK WEEK; 

The work week shell oonelet of eight (6) hours per day, 
Eorty (40) hours per week, Monday through Priday. Each 
oployee shall he sntitled to a one (1) hour per day 
lunch period without pay. The paid a»ork week shall 
consist of seven (7) hours per day, thirty five (35) 
hours per week, Monday through Priday. Pay periods shall 
be cither weekly or bi-weekly at the Township's 
discretion. The pay periods and hours of wiq>loyBent 
worked by each saployee resains a sanagesent prerogative 
and these will not be changed by the Township without 
first discussing such change with the Union. 

SECTION 19 - PAY PERIODS! 

All salaries, wages or cost of living increases shall be 
payable in full on a weekly basis. Only one week's pay 
say be held by the Township. 

SECTION 20 - PAY DAYS! 

When the regular pay day occurs on a holiday, the 
Township shall pay the eaployees on the regular work day 
issediately proceeding the holiday. 

With each paycheck, employees shall be provided with a 
statement of gross earnings and an itemised statement of 
all deductions made. 

SECTION 21 ^OVERTIME; 

Overtime pay equal to one and one-half (l 1/2) the 
regular hourly wages paid to each clerical worker shall 
be paid for any hours worked by such an siployee ever the 
thirty-five (35) hour paid week. 

Any s^loyee who works on a holiday shall receive double 
time pay equal to the regular holiday pay plus straight 
time. 
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ARTICLE VI 

BEALTH AND INSURANCE BENEFITS 
SECTION 22 - EXISTI NG HEALTH AND DISABILIT Y BENEFITS- 
During the ten ttt this oontreet, the Township shall 
eentinue to provide Bealth insurance benefits, 
prescription plan (three dollar deductible •* affective 
January 1, 1994), dental plan and disability incone 
protection benefits to covered enployees to the sane 
extent such benefits were provided to enployees covered 
by this Agreement on Deoenber 31, 1992. The To%mship 
preserves the right to change the insurance carriers as 
I long as substantially similar benefits are provided. 
pECTION 23 - VIBIQFLJLAN; 

IBe Tomship shall continue to provide a vision plan 
which shall cover the employee and dependents (spouse and 
children under the age of nineteen (19) years old). The 
plan will reimburse charges for eye examination, one pair 
of prescription lenses and one set of frames in each 
twenty-four (24) consecutive month period iriften prescribed 
by a physician or optometrist according to the following 
schedule: 


MAXIMUM AMOUNT 

EXAMINATION. $35.00 

*LENSES (PAIR) 

SINGLE VISION. 35.00 

BI-FOCAL. 55.00 

TRI-FOCAL. 70.00 

XiENTlCULAR. 90.00 

FRAMES. 40.00 


*(The amount for a single lens .is 50% of the amount 
shown for a pair of lenses)• 

The Vision Plan will pay reasonable charges for the 
covered services and supplies up to the maximum sho%ni in 
the preceding schedule with the following exclusions; 












!• X«nsM that can bm obtained without a praacriptlon. 

2. Chrthoptieaf viaion training, or oubnoraal viaion aids. 

3. I«naaa prascribad for whi^ tha Insurad aay ba 
raiaburaad under any plan auch aa workaan'a eo^anaation, 
liability lav or other health banafita oovaraga. 

4. •arvioaa and supplies not liatad in tha schedule. 
Tha Vision Plan will raiaburaa all eligible individuals 
within a raaaenabla period after subaiaaion of a elain 
torm and receipt of payment for servioea provided. 
SECTIOW 24 - LIFE TMS ORANCE hEMEFlTS; 

The Township shall continue to provide a progran of life 
insurance in favor of all covered eaqpl^ees. Such life 
insurance shall have a death benefit payable to the 
designated beneficiary of the eaployee in the aaount of 
twelve thousand dollars ($ 12 , 000 )» 
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ARTICLE VII 

VACATIONS, HOLIDAYS AND OTHER LEAVE 

figCTIPM 25 - YAaiigffg; 

A. SqtloyMS cov«r«d by this AgrssMnt «hAll «ffao wsre 
JOrsd «ft*r «ctobftr 27, X99i Bball bm wititlsd to 
vacation Aaava with pay according to tha following 
«ehadula (aamad on a aonthly basis) t 

1. Caploysas with 0-5 ysars of aarvics shall aarn 
aavanty (70) hours vacation par yaar (10 days) • 

2. 45aginning tha 0th yaar to tbs and of tha 10 th 
yaar, asployaaa shall raoaiva ona hundrad 4 five (105) 
hours vacation per year (15 days). 

3. Beginning tha llth yaar until the and of tha 19th 
yaar, aatployaas shall rscelva one hundrad forty (140) 
hours vacation per year (20 days). 

4. Beginning the 20th year and for each year 
thereafter, aay^loyaes shall receive one hundred seventy- 
five (175) hours vacation per year (25 days). 

B. Any aaployae covered by this Agreement and hired prior 
to October 27, 1993 shall be entitled to the following: 

1. Employees with 0-5 years of service shall earn 
8.75 hours vacation for each aonth of service (15 days). 

2. Beginning the 6th yaar to the and of the loth 
yaar, aaployaas shall receive 10.50 hrs./aonth (18 days). 

3. Beginning the llth year to the and of the 14th 
yaar, aaployaes shall receive 11.67 hrs./month (20 days). 

4. Beginning the 15th year and each yaar thereafter, 
aaployeas shall receive 14.59 hrs./month (25 days). 

Cw Vacations shall be scheduled by the respective 
Supervisor and Department Bead giving prafaranea to 
employes choice according to seniority irtiera consistent 
with fairness and continued efficiency. Vacation leave 
may not be used during probationary period unless 
authorised by the Township Hanager. 
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D. An •aployne say carry ovar no Bora than all or a part 
of Aia/har vacation laava accunulatad during ona (l) 
calandar yaar tor uaa in tha naxt cueoaading calandar 
yaar» 

S. Any aaployaa of tha Township oovarad this Agramoant 
tdio is ontitlad to vacation laava at tha tine of 
ratiraaant or aaparation in good-standing shall raeaiva 
payaant tor tha aarnad vacation «diioh has not baan takan. 
Sinoa vacation is aceruad on a currant-’yasr basis, 
vacation days sra pro-ratad for tha yaar vhan tha 
aaployaa laavas tha aaploynant of tha Township. In the 
avant an aaployaa is antitlad to vacation laava at the 
tiaa of bis/har daath, the spouse or astata of the 
aaployee shall receive the earned vacation pay. 




A. There shall be thirteen (13) paid holidays for 
aaployaas covered by this Agraaaent. They are as 
follows: 

New Year's Day 
president's Day 
Good Friday 
Easter Monday 
Manorial Day 
Xndepandanca Day 
Labor Day 
ColualMis Day 
Veteran's Day 
Thanksgiving Day 
Than)csgiving Friday 
Christmas Day 

Tha Day After Christnas Day 
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It ia agraad tbat Canaral Slaotion Day, praviously 
absarvad as a holiday, shall haeeaa a floating holiday. 
Bach «g>loyaa affactad this Agraaaant vill ha craditad 
with ana (i) day mu m floating holiday in ratum for 
Ganaral Blactien Day. 

fha floating holiday will ha aebadulad and vtilisad in 

tha aaaa aannar aa vacation and parsonal days. 

fha floating holiday sust ba aaad during tha yaar it is 

aooruad and is not euaulativa from yaar to yaar. 

ishan an aaployaa tarainatas ai^loyaant prior to Oanaral 

Elaction Day, thara shall ba no ooig>anBation for that 

day. 




Tha Toimshlp vill provida the following schedule of 
Personal Days: 

During first (1st) year of aaploynent l day 

During second (2nd) year of amployaent 2 days 

During third (3rd) yaar of aaployaent 
and each year thereafter - 3 days 

Esployeas shall request personal days in vriting in 
accordance with the personnel policies established by the 
Township Manager. Personal days do not accrue froa year 
to yaar nor are they poyoble upon separation. Otherwise, 
when the as^loyae leaves tha anployment of the Township 
in good standing, parsonal days are pro-rated for the 
yaar. Parsonal leave say not be used during probationary 
period. 
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regularly sobadulad mrfc day and shall in no avent apply 
te an af^loyaa's sehadulad day off, holiday, vacation, 
laava of absanca or to any day for lAieh an ai^loyaa has 
raoaivad full pay fron the aaployar* 

Z. In casa of aiek laava dua to axpesura to a contagious 
disaasa, a eartificata fron a aadieal doctor shall be 
raquirad irtxich shall eartify that tha Mpl^aa say raturn 
to wotk. without andangaring tha health of co-vorkars. 

J. Hbm Voimship say require an aapl^aa «Ao has bean 
absent because of personal illness, as a condition of 
his/her return to work, to be axaainad at tha arpanse of 
tha To%mship by a physician designated by the Township. 
Such aacaaination shall establish irtiether the anployee is 
capable of performing normal duties or that his/her 
return will not jeopardize the health of other employees. 

K. The Township will pay one-half (1/2) of accrued sick 
days upon separation of employment in good-standing with 
a maximum payment of sixty (60) days pay except as 
spelled out below with respect to retirement. No payment 
will be made if the employee is terminated by the 
Township. For employees leaving in good-standing, sick 
days are pro-rated for that year since sick days accrue 
on a currant year basis. 

Upon the death of an employee, payment as stated above 
shall be paid to the ampl^ee's spouse, dependents or 
estate. Upon retirement only, an employee shall be 
coaq^nsated for SOt of all sick leave accrued ms a 
Township employee and as long as the employee has a 
minimum of fifteen (15) years of full-time ezployment 
with the Township. 
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BECTIQM 29 - JDRY PDTY I^VEi 

A regular full-tiaa mimplaym only vho loaaa tiae fron 
hls/hor job bacauaa of jury duty, aa oartlfiad the 
Clark of the Court, ahall be paid by the Townahip the 
difference between hia/her daily pay rate 19 to a aaxisBua 
of eeven (7) boura and the daily jury fee eubject to the 
following oonditiona: 

!• The aaployee auat notify hia/her auperviaor 
iveediately tq^n receipt of auanona for jury aervice. 

2» Thia aeetion doea not a^ly where an aaployae 
voluntarily aeaka jury aervice. 

9. No reiaburaenent of wagea will be made for jury 
aervice during holidaya or vacationa. 

4. At the Townahip'a requeat, adequate proof must be 
preaented of tine nerved on jury and the anount received 
for au^ aervice. 


SEgnON 3Q_~nJNERAL LEAVE! 

A regular full-tine eaployee nay be excuaed fron work 
with pay becauae of a death in hia/her ianediate fanily 
aa defined below: 

1 . Haxinun of three conaecutive work daya for death 
of apouae, children, parenta, and legally adopted 
children. 

2. Three conaecutive work daya, one of idiich ahall 
be the day of the funeral, for grandparents, brother, 
aiater, mother-in-law, father-in-law, brother-in-law and 
aiater-in-law. 


aeCTtOW 31 - tlAVB OP ABSEMCB WITOOPT PAY: 

Any a^loyee deairing a leave of abaenoe without pay fron 
the Townahip ahall aecure written permiaaion fron the 
Townahip Manager with notice to the Union. The maximum 
leave of abaenee ahall be for thirty (30) daya and may be 
extended for vp to a maximun of one (1) year. Permiaaion 
for an extenaion muat be aecured fr«B the Townahip 
Manager with notice to the thiion. 


22 




DuriiKI tbm p«riod of •bsonoo, the eq^leyee shall not 
engage in eny full-tine or pert-tine ei^loynent 
nhetsoever. Peilure to comply vith this provieion shall 
result in the oonplete lose of seniority rights for the 
«^>lcqree involved end/or disciplinary notion. Inability 
to work because of proven illness or injury shall not 
result in the loss of seniority rights. 

Ihe Township resuves the rif^t to deny eny request for 
e leave of mbsenoe without pay or eny extension thereof. 
The employee shall be responsible for the continued 
payments of« end may make suitable errangenents vith the 
Township, for the continuation of benefits, 

^ ZCTI01X 32 - UNION LEAVE: 

A. Wherever practicable, meetings between representatives 
of the Toimship and the Union for the negotiation of 
terss of this Agreement or the handling of grievances as 
prescribed herein shall be scheduled during non-working 
time of affected employees. When it is necessary to 
s^edule sueh meetings during the regular working tise, 
approval by the Township Manager will be required. Unit 
employees whose attendance is required shall be paid at 
regular straight time rates, in the event sueh meetings 
are conducted during non-working hours, the unit 
employees shall not be compensated in any manner 
%ffaatBoever for tine spent at such meetings. 

B. Employees elected to full-time positions with the 
Union shall be granted leave without pay for a period not 
to exceed one (1) year, provided that the omployee has at 
least one (1) ysar of service in the unit. Mo more than 
one (1) ei^l^ee per unit may be granted ouch leave at 
any time, heave shell be granted in writing. The Township 
will not pay for benefits during leave without pay. 

C. Leave of absence without pay to attend and serve as 
delegates to union conventions may be granted in writing 
to not more then two (2) unit employees during e calendar 
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ysar. vith th% «xt«nt of loavo lisitod to ono (1) ve«k 
por tfologato. I^Iieation for loava shall ba sade in 
writing not lass than tvo (2) vaaSca in advanca. Tha 
Township shall not vndarwrita any costs (diraot or 
indiraet) Tor participation in, or attandanea at, 'SUCh 
convantions. 

D. Failura of an aiqployaa to ratum to work pro^tly upon 
tha aspiration of autborisad laava shall ba oonsidarad a 
rasignation. 

SECTIOH 33 - PHADTHOMZED JXXVEl 

Tha absanca of an anpleyaa froi duty for a singla day or 
part of a day, axcept as providad by tha tarns of this 
Agraanant, that is not authorisad by a spacific grant of 
vacation, holiday or laava undar thasa provisions shall 
be daaned to ba absanca without leave. Any such absence 
shall ba without pay and nay be subject to disciplinary 
action. Any anployee who is absent for three (3) 
consecutive working days without notice shall be deemed 
to have resigned. 
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ARTICLE VTTT 
ItORKlNG CONDITIONS 
SECTION_34 - BAFECTI 

OndMr no eireuMtanooo viXl an «iv>loyaa ba raquirad or 
aasignad -to participata in any vork activity involving 
unaafa or basardouo conditions of vork, 4angar to parson 
or inroparty, or in violation of a govamaant ragulation 
relating to aafaty of parson or aquipaant* 

SECTION 35 - REPORTIW C UNSAFE CONDITIONS; 

Eaployaas shall iamadiataly raport, in writing, to thair 
isBMdiata Buparvisor all conditions which thay faal ara 
unsafa* Nhara an aaployae givas a writtan raport of 
working conditions, vahiclas or aguipmant baing unsafe 
and racaivas no consideration from the Township, ha/she 
shall taka the natter up with the Union. 

Mo aapleyaa shall ba required to pay for loss or daaage 
unless it shall first be proven that such loss or damage 
was caused entirely by the amployaa's gross negligence or 
improper act. 

Employees may ba required to pay for loss or damage to 
Township equipment if there is clear evidence or willful 
intent on the part of the SB^loyaa. 

All matters arising under this paragraph shall ba subject 
to the grievance procedure provided in this Agreement. 
SECTION 36 - REPORTING ACCIDENTS; 

Any ssq;>loyee involved in an accident shall immediately 
report said accident and any physical injuries sustained 
to his/her supervisor. Nhen required by the Township, the 
m^il^ee shall within twenty-four (24) hours, make out an 
accident report, on Township form, on forms furnished by 
the Township end shall list all available names and 
addresses of witnesses to the accident. 

SECTION 37 -_SANITARY_gQNDITlQNS; 

The Township shall maintain sanitary conditions for the 
employee. 
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ARTlCLg IX 
SENIORITY 




A. Seniority !• d«fin«d to Man tha 
•eeuBUlatad langth of eentinuoua •arvica with tha 
Township co^)utad fron tha last data of hira on a 
dapartaant-lvdapartBant basis. Ter purposas of 
datamining saniority» «n a^ployaa's length of oarviea 
shall not ba raduoad by tins lest dua to authorised laava 
of absanea or absanca for bona fids illnass or injury 
cartifiad 1^ a lAysician. Saniority shall ba lost and 
aaploymant taminatad if any of tha following occur: 

1. Diseharga with cause; 

2. Resignation; 

3. Failure to return promptly upon expiration of 
authorized laava; 

4. Absence for three (3) consaoutiva working days without 
laava or notice; and 

5. Engaging in any other aaployaant during a period of 
leave. 

B. If tha Township establishes different starting tines 
for Mployaas in the sane job classification in tha sane 
departnant, the senior anployaa shall have tha choice. 
For axanple, where tha Township s^adulas one anployaa to 
connanca work at 7:00 a.n., another at 8:00 a.n., and 
third at 9:00 a.n., tha senior M^loyaa in tha job 
classification in tha dapartnant shall have the choice of 
deciding which of the three (3) faa/sha prefers. Tha 
qualified senior aiq^loyaa in tha sane job classification 
shall have tha choice to eontinua on tha starting tine 
until such starting tine Is discontinued or until a 
change is nutually agreeable to tha Township and the 
Union. Nothing eontainad in this section shall permit tha 
Township to discrininata against a senior anplc^aa. 
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fiEOTIQW 39 - SEWTOBTTV RAWCTMC AWP PQSTIMCs 

One* oaOh year, during the aonth of January, -tbe Township 
•hall coiq)ila, •uhnit to tha Union in writing, and then 
poet in a conapicuoue place, a Seniority List from the 
iregular payroll records. Any employees covered ^ this 
Agreement hired after said posting shall have their names 
added to the list in the order of 4ate of hire and the 
Union shall be notified of such addition. Any controversy 
over the seniority standing of any ^iuployee on the 
Seniority List shall be submitted as a grievance within 
ten (10) days after the posting, after ^ioh the list 
shall become binding. After an employee has worked for 
the Township for at least six (6) months, the employee 
shall gain seniority status and his/her seniority date on 
the Seniority List shall revert to the first day of 
his/her six month qualification period. 
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ARTICLE JC 

GRIEVANCE PROCEDURE 
pECnON 40 - PURPOSE; 

purposA of this procodur* io to ooeuro, at tha lowast 
poaaibla Aaval, an aquitabla and paacaful aolution to any 
pr^laaa arlaa affactlng tha tarna and conditions 

of this Agraaaant. 

fiECnON 41_g. PEFlWITTQWSi 

Tha tarn "griavanca", as usad harain, -aaans any 
contrevaray arising ever tha Intarprstation, application 
or violation of polieiasi agraaaants and adninistrativa 
daeiaions affaeting tha taraa and conditions of Mqployaes 
covarad undar this Agraanant and may ha raisad by an 
individual, tha Union at tha raquast and on bahalf of an 
individual or group of individuals. 
fiECTlON 42 - PROCEDURE; 

The following constitutas tha sola and axelusiva nethod 
of raaolving griavancas batvaan tha partias covered by 
this Agraanant axeapt that nothing herein shall limit or 
infringe tha right of any aaployae having a grievance to 
discuss the natter informally with tha appropriate 
supervisor and having tha grievance adjusted without the 
intervention of the Union. 

The following steps shall be followed unless any step is 
waived, in writing, by mutual consent of tha parties: 

step 1. • Tha aggrieved party shall institute action 
by filing a written statement to his/her ^mediate 
supervisor. This shall be dona no later than five (5) 
working days after the event giving rise to grievance. An 
aamast effort shall be made to settle tha diffaranoas 
batvaan tha aggrieved party and tha immadiata supervisor 
for the purpose of resolving tha natter informally. The 
resolution or non-resolution of differences shall be in 
writing by tha immadiata supervisor of tha aggrieved 
party. 
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fitap 2 . -If thP «ri«vanc« is not sottlod at the 
firat stop within sovan (7) working days and such 
griavanoa eoncama tha intarpratatien, application or 
allagad violation of thia Agraanant onlyi tha aggriavad 
party atay aaka written raquaat to tha Papartaant Haad for 
a aaoond atop aaating within fiva (5) working daya after 
tha anawar ia racaivad from tha aggriavad party'a 
iaaadiata auparvisor as raguirad in the firat step* The 
Papartaant Head ahall aat a aaating within tan (10) 
working daya after tha written raquaat for aueb a aaoond 
atap aaating* Said aaoond atap ahall ha batvaan the 
Papartaant Haad, tha aggriavad party and a raprasantative 
of tha Union, if auch rapraaentativa ia raqueatad to be 
praaant by tha aggriavad party. Tha anawar, in tnriting by 
the Papartaant Haad, ahall be given to the aggrieved 
party and a copy of the aane ahall be forwarded to the 
Union within tan (lO) working daya after tha meeting* 
Such copy aant to tha Union can only be cent in tha event 
that a rapraaentativa of tha aaaa waa praaant at the 
aaoond atap meeting, purauant to tha raquaat of the 
aggrieved party. 

STEP 3. - If tha aggriavad party is not aatiafiad 
with tha handling or the results of the grievance 
procedure at the second step, he may within five (5) 
working days notify, in writing, tha Township Manager 
that he wishes to have the said Towiship Manager rule on 
tha grievance in question. A masting shall be established 
within twenty <20) calendar days after the Township 
Manager or his designee has racaivad tha request that tha 
Township Manager rule on tha matter. At such meeting, the 
aggriavad may appear with a rapraaentativa of tha Union 
present ^ the aggrieved party. The Township Manager's 
(or his designee's) response to tha grievance in the 
third step shall be delivered to the aggriavad party with 
a copy to the Ihilon within tan (10) working days after 
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th« Tbe r«pr«B«ntativ« of tho Union shall only 
roosivs a oc^y of ^a rasponse in tha avant -that such 
raprasantativa vas raquastad to ba prasant in tha third 
•tap Mating by tha aggriavad party. 

Any axtanaion of tiaa raquiraaants containad in this 
Criavanca Procadura aay only ba grantad Mutual oonaant 
of hll partias. 


I 

i 
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ARTICLE XI 

DISCIPLINE, SUSPENSION, DISCSARGE AND LAYOFF 
pgCTIOH 43 - DISCIPLINE. SUSPENSION AMD DISCHARGE! 

Mo «Hployo« Bay Ma disBissad or suapandad without just 
oausa. Zn tha ovant it Xu tfaeidad, «s providad in tha 
9 riavanoa proeadura sat forth balov, that auspanaion or 
diaeharga vaa without just cauaa, tha daciaion shall 
provida for rainatataaent with or without back pay. If 
tha daeision diracta rainatataaant with pay, tha Township 
ahall not raeaiva any oradita for wagaa or emq^anaation 
aamad by tha s^loyaa. whila ha/sha was out of tha 
Township's aaq^loy. 

Excapt idiara an aaergency pravants it, griavanoes 
concaming disniaaal or auspanaion shall ba advancad over 
all other nattars panding for griavanea hearings and 
shall ba promptly board. 

Except in tha case of innadiata dismissal from tha causes 
set forth below, no amployee may ba dismissad for his/her 
first offense, but shall receive at least one (X) %nritten 
warning. The parties agree that causes for dismissal 
without first discussing the matter with the business 
agent shall be as follows: 

1. Calling or participating in any unauthorized strike, 
work stoppage or slowdown; 

3. Drunkenness proven during working hours or being under 
tha influence of alcohol during working hours, (if any 
amployee refuses to take a properly administered 
braathalizer axamination, ha shall be subject to 
suspension or termination. Mo personnel ahall consume 
alcoholic beverages during working hours); 

3. Theft or dishonesty; 

4 • Assault on Township an^loyaas or a Township 
rspresentativa; 

5. Carrying an unauthorised passenger in Township 
vehicles; 
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6. PoMMsion or use of non-proseription logond or 
ntreotlo drugs %rtiils on ths job; and 

7* Any violation of tbs provisions of tbs Cods of tbs 
Tovnsbip of Bvssbaa or tbs Ssvissd Statutss of tbs Stats 
of Mow Jsrssy* 

Jn oaoh instanosr tbs Township sball proaptly notify tbs 
tmion of tbs action taksn in writing. Tbs partiss agrss 
that a diaaissal or auspsnsion shall not bs oubjsct to 
tbs grisvancs proesdurs or arbitration as providsd in 
this Agrssasnt nnlsss tbs tmlon shall havs notifisd tbs 
Tovnsbip, in writing, of an intsntion to do so within two 
( 2 ) vseks of dismissal or suspsnsien. 

Upon tbs saployss's discharge, the Totmship sball pay to 
tbs amployss all noniss with rsspset to vagss due for tbs 
tins actually worked. The Tovnsbip shall pay all monies 
due the snploysss on tbs payday of tbs Township in the 
week following such action. Tbs Township shall not pay 
accrued vacation, personal days or sick leave to tbs 
discharged employes. 

SECTIOH 44 - PROC EDURE JOR MSCIPLIME AND DISCHARGE I 
In the event the Township seeks to take disciplinary 
I action against an employee, that employee will be 
notified in «nriting of the charge and tbs proposed 
! penalty. 

A. Zf the proposed penalty is a discharge or a suspension 
lasting mors than five (5) days and no satisfactory 
agreement is reached within two (2) working days between 
tbs employee, the Steward and tbs Tovnsbip Official who 
filed the ^arge, a bearing shall be bald with the 
Township Manager acting as bearing examiner unless the 
Township Manager has a conflict of interest, in trtiioh 
ease be shall appoint a neutral person to act as hearing 
examiner. 

The initial bearing shall be solely for the purpose of 
determining guilt or innocence. Zf the initial hearing 
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results in • d«t«rBination that tha oqployae la guilty, 
a sacond haaring shall ba hald bafora tha sasa haaring 
axaainar to datarsina the axtant of tha penalty, which 
«ay not ba graatar than that idiich vas proposed in the 
initial notice of disciplinary action* 

The decision of tha haaring axaainar shall not ba subject 
to arbitration but may ba appealed to any court of 
coig>atant jurisdiction* 

B. Xf tha proposed penalty is a suspension of five (5) 
days or lass and no satisfactory agrasaant is reached 
within two (2) working days batwaan tha siq>loyaa, the 
Steward and tha Township Official who filed tha charge, 
a haaring shall be hald with tha Township Manager acting 
as haaring examiner unless the Township Manager has a 
conflict of interest in whi^ case he shall appoint a 
neutral person to act as hearing examiner. 

Zf the Union acts for the employee and is dissatisfied 
with the decision of the examiner and the Union may, 
within five (5) days after receiving the decision of the 
haaring examiner, request the American Arbitration 
Association or the Mew Jersey State Meditation Service to 
submit a list of arbitrators from which the parties may 
select an arbitrator. 

The arbitrator shall be limited to the determination of 
whether the disciplinary action was i^^sad for just 
cause and shall have no power to add to, subtract from, 
or modify any of the terms of this Agreement, nor to 
establish or change any wage rate* The decision of the 
arbitrator shall be final and binding tq>on both i^rties. 
Any fees or administrative charges for the arbitrator 
shall be borne equally by both parties. Witness fees and 
other expenses shall be borne the parties 
respectively. 
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UnlM* «3ct«nd«d Mutual «grMBant in writing, the 
failurw to eboarvo tha tiiia liaita liarain whall 
COTiatituta abandonnant of tba griavanoa and aattXaaant on 
tba basis of tha last ansvar. 

gagriOH 45 - lAYOFF AND RECmi 

Should it ba c oMs naeassary to layoff aaployaas bacausa of 
lack of work, tha To«msbip shall rasort to strict 
•anierity, by job titXa or classifieation within tba 
Dapartaant, which aaans tha last aaployaa hirad shall ba 
tba first aoqpl^aa -laid off by job titla or 
classification within tha Dapartaant. 

Whan tha Township recalls tha anq;>loyaa, it shall be done 
in tha ravarsa order in tha aannar they ware laid off, 
«dii^ means the last asployae laid off shall ba tha first 
mmploy to ba xacallad by job titla or classification 
within the Oapartaent. 

The Township agrees to give at least one (1) week's 
notice, idienever making paraanant layoffs, to the Union, 
tha Shop Steward and the affected employees. Notice must 
be given in writing. Where such required notice is not 
given and the circumstances are not beyond the Township's 
control, the Township shall pay the a^loyee one (1) 
week's wages in lieu thereof. 

Tha Township whan recalling laid off aavloyaas shall sand 
a telegram or registered latter to tha employee's last 
known address (as indicated on the employee's record) and 
tba amplc^aa shall have five (5) days to respond to such 
rpeail notice. After tha aaployaa has notified the 
Township that ha/she will return to work, the employer 
shall have one (1) weak to adjust any personal matters. 
Zf the ampl^aa fails to vpoxt within tha one (i) week 
period ha shall be terminated. Zf ha is than rahired, ha 
shall ba eonsidared a new aaployaa without any former 
seniority. 
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riCLE XII 
JOB AOVANCEKEKT AND HIRING 
SECTION 46 - HIRING R KPLOYEESi 

Tb« Vownsbip ^shsll notify tho IRiien «Aen any now 

^ hirod. Tbo Onion ohall liovo tho right 
to Mnd a]^licanto for tho availoblo pooitiono and tho 
Township agrooB to intorviow such applicants loovidod tho 
applicants aoot tho nininus roguirononts for tho job. Tho 
Township agroos to givo tho sono oonsldoration to Ihiion 
sont applioationo as is givon to an>licants froa ethor 
soureas. This provision shall not bo doonod to roquiro 
tho Township to hiro Union applicants or to procludo tho 
Township fron hiring onployoos iron othor soureos. During 
tho probationary poriod of six (6) nonths, tho onployoo 
nay bo disehargod with or without causa without roeourso. 
In tho ovont of disehargo within tho probationary 
poriod, tho Tomship shall notify tho m^ion in writing. 
Upon succossful completion of tho probationary poriod, 
tho onployoo shall bo placed on tho regular Seniority 
List. 

SECTION 47 PART-TIME. TEKPORARY PR BEABOHAL EMPLOYEES; 

The To%mship nay hiro part-tine, tonporary or seasonal 
onployoos as it dooms nocossary. Part-tins, tonporary or 
seasonal eaq;>loyooB shall bo givon an open and equal 
opportunity to compote for regular positions. 
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MISCELLANEOUS PROVX6ZON5 


SECTimi 48 » BAN ON STRIKES! 

Zt is rseognissd that tha nssd for «ontinuad «nd 
unintsmiptad ^>aration of tha Township is of paranount 
ii^Ksrtanea to tha eitisans of tha oossunity; tharafora, 
all griavaneas shall J»a procassad in an ordarly fashion 
through tha staps providad in this hgraaaant. Tbara shall 
ba no strilcas, vork stoppagas« slowdowns r lock-outs or 
throats tharaof during tha tars of this Agraaaant. 
SECnOW 4 9 - PISeRlMINATIOM PR OHIBITED; 

Naithar tha Tomship nor tha Union shall disorlainata 
against any anployaa for raca, raligion, nartial status, 
nationality, sax, age or Union affiliation. 

SECTION so _-_EWPLOYEE'S BAIL! 

B^>loyaas, who in the proper axarcisa of thair aunicipal 
duties y have not broken any of tha rules and regulations 
of tha Township, shall be providad bail upon request, 
providad that tha offense with which the anployaa is 
charged results directly from the discharge by the 
|! asployee of his/her official duties. 

|| SECTION 51_r__LIE DETECTOR TEST: 

The Township shall not require an anployaa to take a 
I polygraph or any other form of lie detector test. 






BCBODZMENT AND SEVERAAZUTY 






Tbs Township ogroos thst oil oonditions of o^lc^ent 
Tolahing to wagos, liours of work, evortiao difforontials, 
i>onofits and Tonwal working conditions wball be 
aaiatainad at not lass than tha highest standards in 
affact at tha tina of tha signing of this Agraanant and 
tha conditions of aaployaant ahall ba li^rovad whera 
spacifio provisions for inprovaaant ara nada alsawhara in 
this Agraaaant. 

This docuaent eonatitutas tha sola and eoi^lata Agraeaent 
betwaan tha partias and aabodiea tha tains and conditions 
governing the aaployaant of aaplc^aas in the unit. The 
parties acknovladge that they have had the opportunity to 
present and discuss proposals on any subject idiich is or 
Bay ba subject to collective bargaining. 

Any prior eoaaitBent or Agraeaent between the Township 
and the Union or any individual aaployaa covered by this 
Agraeaent is hereby superseded* 








If any portion of this Agraeaent should ba declared 
invalid or contrary to law, such decision shall not 
affact the reaaining portions of this Agraeaent %rtiich 
shall remain in full force and affact; and to this and, 
tha provisions of this Agraeaent is hereby declared to be 
savarabla. in tha event any portion of this Agraaaant is 
declared invalid the partias agree to begin 
renegotiations on tha invalid portion within forty-five 
(45) days. 















